
 
Agenda for a Regular Meeting of the  

Finance Committee of the Common Council of the City of Hudson 
Council Chambers of City Hall, 505 Third Street 

6:00 p.m.   Monday, February 22, 2016 
(Please Note Time) 

 
(Click on agenda items highlighted in blue to access documents related to that item) 

 
 
 

1. Call to Order  
 

2. Discussion and Possible Action on Minutes of Regular Meeting of February 8, 2016 
 
3. Discussion and Possible Action on Claims 
 
4. Discussion and Possible Action on Operators Licenses 
 
5. Discussion and Possible Action on Discussion and Possible Action on 2016 Community 

Subsidies Budget 
 
6. Discussion and Possible Action on Change of Agent request for the Wine Station, LLC 
 
7. Discussion and Possible Action on Award of Proposal for Sensus Meters, Base Stations 

and Antennas  
 
8. Discussion and Possible Action on Award of Proposal for Water Meter Replacement and 

Cross Connection Inspections Program 
 
9. Discussion and Possible Action to Authorize the Utility Director to recruit for a non-

certified Utility Operator  
 
10. Discussion and Possible Action on Request for funding USGS Willow River Stream 

Gauge by the Lake Mallalieu Property Owners Association 
 
11. Discussion and Possible Action on the application of Foster, Peter T. d/b/a Del Este Small 

Plates & Lounge for a Class “B” fermented malt beverage and Class “B” liquor license 
(Reserve) at 212 Walnut Street and request for an extension of timely start of business 

 
12. Discussion and Possible Action on filling a City Hall Maintenance Position 
 
13. Discussion and Possible Action on the Increase of OWI Bond Amounts 
 
14. Discussion and Possible Action on the Letter of Engagement for Engineering Services 

with Bolton & Menk for Tower Road Reconstruction 
 
15. Items for Future Agendas 
 



16. Discussion and Possible Action on entering into Closed Session pursuant to Wis. Stats. 
19.85(1)(e) deliberating or negotiating the purchasing of public properties, the investing of 
public funds or conducting other specified public business, whenever competitive or 
bargaining reasons require a closed session regarding property located at 1201 
Livingstone Road.    

 Note: Closed Session will be held in Mayor’s Office 
 
17. Reconvene in Open Session  
 
18. Adjournment 

 
Alan D. Burchill, Mayor 
Posted in City Hall lobbies and emailed to Hudson Star Observer on 2-19-16 
 
 

Some agenda items may be taken up earlier in the meeting, or in a different order than listed.   Upon 
reasonable notice, an interpreter or other auxiliary aids will be provided at the meeting to accommodate the 
needs of the public. Please contact the City Clerk at 715-386-4765, ext. 140. 

Notice is hereby given that a majority of the Common Council of the City of Hudson, Wisconsin, may be 
present at the foregoing meeting.  This may constitute a meeting of the Common Council pursuant to State ex. 
Rel. Badke v. Greendale Village Board, 174 Wis.2d 553, 494 N.W.2d 408 (1993), although the Council will 
not take any formal action at this meeting. 



FINANCE COMMITTEE MEETING OF THE COMMON COUNCIL 
CITY OF HUDSON, WISCONSIN 
MONDAY, FEBRUARY 8, 2016  

 

1 

           UNAPPROVED 
 

 
Meeting called to order by Mayor Burchill at 6:30 p.m. 
 
PRESENT:  Mayor Burchill, Alderpersons Hoggatt, McCormick and Morrissette. 
 
OTHERS PRESENT:  Catherine Munkittrick, Devin Willi, LeAnne Addy, Geoff Willems, 
Jim Webber, Marian Webber, Randy Hanson, Vicki Erickson, Brandon Lyksett, Josh 
Olson, Kip Peters, Bill Alms, Joyce Hall, and others. 
 
MINUTES.  MOTION by McCormick, second by Hoggatt, to approve the minutes of the 
regular meeting of January 25, 2016, as corrected. Ayes (4). MOTION CARRIED. 
 
CLAIMS: MOTION by Burchill, second by McCormick, to recommend the payment of the 
following claims: 
 

Fund A/P Amounts P/R Amounts Totals 
100 General 117,939.39 163,983.53 281,922.92 
450 Capital Projects 53,298.95 910.78 54,209.73 
490 Biosolids 18,180.39 0.00 18,180.39 
610 Sewer 194,543.10 10,747.16 205,290.26 
620 Parking 4,822.49 1,306.84 6,129.33 
640 Storm Sewer 164.37 103.72 268.09 
630 Ambulance 6,856.55 27,594.62 34,451.17 
860 Tax Agency 0.00 0.00 0.00 

  Totals 395,805.24 204,646.65 600,451.89 
 
Ayes (4). MOTION CARRIED. 
 
OPERATOR'S LICENSES:  MOTION by Hoggatt, second by McCormick, to recommend 
the approval of a Regular Operator's License for the period February 9, 2016, to June 
30, 2017, to Jack Peltier.  Ayes (4). MOTION CARRIED. 
 
APPOINTMENT OF OPERATIONS SUPERVISOR FOR ST. CROIX EMS:  MOTION by 
McCormick, second by Hoggatt, to recommend the appointment of Josh Olson as 
Operations Supervisor for St. Croix EMS. Ayes (4). MOTION CARRIED. 
 
PUBLIC WORKS GARAGE HOIST: Item removed from agenda. 
 
SIP AND STROLL LIQUOR LICENSE:  Attorney Munkittrick provided the Committee 
with information on the change in state law regarding "sip and stroll" liquor licenses. 
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ITEMS FOR FUTURE AGENDAS: Mayor Burchill noted that Moody's Bond Rating 
service had reaffirmed the City's Aa2 bond rating and noted the City's strong financial 
position. Administrator Willi noted that Sean Lentz from Ehlers Associates would be 
present at the February 22nd meeting to discuss bonding for the Vine Street project. 
 
CLOSED SESSION:  MOTION by Hoggatt, second by McCormick, to enter into closed 
session under Wis. Stats. 19.85(1)(c) considering employment, compensation or 
performance evaluation data or any public employees over which the governmental body 
has jurisdiction or exercises responsibility to review the applications received for the 
Finance Officer position.  Roll call vote: Ayes: (4 - Burchill, Hoggatt, McCormick, 
Morrissette).  Noes: None.  MOTION CARRIED. 
 
RECONVENE IN OPEN SESSION: MOTION by Hoggatt, second by Morrissette, to 
reconvene in Open Session at 6:44 p.m.  Ayes (4). MOTION CARRIED. 
 
ADJOURNMENT: MOTION by Morrissette, second by Hoggatt, to adjourn at 6:45 p.m. 
Ayes (4). MOTION CARRIED. 
 
Devin J. Willi 
Administrator/Interim Finance Officer 



A/P Amounts P/R Amounts Totals
100 General 127,874.96 144,155.99 272,030.95
225 Impact Collection 0.00 0.00 0.00
232 2013 Storm/Dike Rd 0.00 0.00 0.00
290 Police Donations 0.00 0.00 0.00
310 Debt Service 0.00 0.00 0.00
450 Capital Projects 78,017.52 2,287.35 80,304.87
490 Biosolids 0.00 0.00 0.00
610 Sewer 27,092.09 10,467.00 37,559.09
620 Parking 1,450.15 1,301.60 2,751.75
640 Storm Sewer 308.80 27.19 335.99
630 Ambulance 15,070.70 8,869.82 23,940.52
860 Tax Agency 0.00 0.00 0.00

Totals 249,814.22$     167,108.95$  416,923.17$      

Fund

COUNCIL CLAIMS - FEBRUARY 22, 2016



CITY OF HUDSON 
COUNCIL/COMMITTEE ISSUES 

        
 

 
SUBMITTED TO:   FINANCE/COMMON COUNCIL      DATE:  2/9/2016 
 
SUBMITTED BY:   LEANNE ADDY, CITY CLERK 
 
REGARDING:        APPLICATION(S) FOR OPERATOR’S LICENSES 
  
 
ISSUE:   Applications for Operator’s Licenses are on file in the Clerk’s office and are 
available upon request.  If approved by Council, the licenses will be issued after approval 
successful completion of the background check and any outstanding debt owed to the City 
has been paid.  
    
 
STAFF RECOMMENDATION:  Contingent on payment of any outstanding debt owed to 
the City and successful completion of the background check, approve the issuance of 6 
Regular Operator Licenses for the period February 23, 2016 to June 30, 2017 to: 
Samantha Hiller, Tyra Gustafson, Nathan Roen, Emma Caudy, Stephanie Nelson, and 
Ty Davis. 
 
 



 
 
 

CITY OF HUDSON 
COUNCIL/COMMITTEE ISSUES 

 

 

SUBMITTED TO:   Finance Committee/Common Council      
 
DATE:        February 19, 2016 
 
SUBMITTED BY:    Mayor Alan Burchill 
 
REGARDING:           2016 Community Subsidies Budget 
   
 
ISSUE:  My recommendations for the 2016 Community Subsidies Budget for 
2016 follow on the next page. 
 
My recommendations include: 

• Payment of 70% of room tax dollars collected to the Hudson Area Chamber 
of Commerce and Tourism Bureau (which would include the City’s annual 
dues). This amount would be maxed at $150,000, if room tax collections 
exceed $214,286. 

• Increasing the allotment for the annual fireworks to $12,000. 
• Increasing the allotment for flower baskets to $4,400. 
• Decreasing the allotment for Miss Hudson to $3,000. 
• Including an allotment to the Hudson Police Explorers group for $500. 
• Eliminating the $800 allotment to the Banners, as the Hot Air Affair has 

donated new banners. 
• No allotment for the Phipps Center for the Arts. 
• Allocate $6,000 from the 2016 budget and $6,000 from prior year 

unexpended funds, for a total of $12,000 for repairs to the Hudson arch sign 
• Leaving all other allotments the same. 

 
RECOMMENDATION:  To consider the proposed 2016 Community Subsidies 
Budget. 



 2015 BUDGET 2015  ACTUAL 2016 BUDGET
PROJECTED ROOM TAX REVENUE 190,000.00$      231,160.82$        190,000.00$        

2015 Budget 
Allocation

2015 Actual 
Allocation

2016 Budget 
Recommendation

 Chamber Tourism & Dues 133,000.00$      150,000.00$        133,000.00$        
Total Chamber 133,000.00$      150,000.00$        133,000.00$        

2015 Budget 
Allocation

2015 Actual 
Allocation

2016 Budget 
Recommendation

Fireworks 10,000.00$        10,000.00$          12,000.00$          
Holiday Lighting 5,000.00$          3,598.00$            5,000.00$            
Concert Series 5,000.00$          4,890.00$            5,000.00$            
Banners 800.00$             800.00$               -$                     
Flower Baskets 3,000.00$          2,000.00$            4,400.00$            
Octagon House 4,000.00$          4,000.00$            4,000.00$            
Cemetery 10,000.00$        10,000.00$          10,000.00$          
Senior Citizens 4,000.00$          4,000.00$            4,000.00$            
VFW 500.00$             500.00$               500.00$               
Miss Hudson 3,500.00$          3,870.00$            3,000.00$            
Hot Air Affair 2,500.00$          2,500.00$            2,500.00$            
Hudson Arch Sign Repairs -$                   -$                     6,000.00$            
Hudson Explorers Post -$                   -$                     500.00$               

 Total 48,300.00$        46,158.00$          56,900.00$          

2015 Budget 
Allocation

2015 Actual 
Allocation

2016 Budget 
Allocation

Unallocated - Net Increase  $          8,700.00  $          35,002.82  $               100.00 
Unallocated Proposed Expenditure 2016
    Hudson Arch Sign Repairs  $          (6,000.00)

If 2015 revenue exceeded the budgeted amount, the Chamber allocation would not
exceed $150,000. The Mayor is again recommending this in 2016.

$1,000 Donation from Women's Club offset part of the cost of the baskets

UNALLOCATED FUNDS

ROOM TAX ALLOCATION

CITY OF HUDSON
ROOM TAX COMMUNITY SUBSIDIES

CITY TOURISM, BEAUTIFICATION AND OTHER EXPENDITURES

MAYOR'S RECOMMENDED BUDGET 2016



COUNCIL/COMMITTEE ISSUES 
 

 
SUBMITTED TO: Finance Committee/Common Council       
 
DATE:  2/11/2016 
 
SUBMITTED BY:  LeAnne Addy, City Clerk 
 
REGARDING: Change of agent request 
                                   
 
ISSUE:   A request for change of agent has been received from the Wine Station 
Hudson LLC. DBA Negret Wine Company, 310 2nd Street, Hudson, WI.  The required 
documents and payment have been received and the background check was approved. 
An amended liquor license will be created to replace the current license at the 
establishment. 
 

RECOMMENDATION:  Approve the request for an agent change to Ernest Betker at 
the Wine Station Hudson, LLC DBA Negret Wine Company, 310 2nd Street, Hudson, WI 
for the license year ending June 30, 2016, contingent on payment of any outstanding 
debt owed to the City, and surrender of the current liquor license. 
 
 
 



CITY OF HUDSON ISSUE SHEET 
DATE: 2-4-2016 
SUBMITTED TO: Utility Commission/City Council 
SUBMITTED BY: Kip Peters Utility Director 
REGARDING: Award of proposal Sensus Meters, Base Stations & Antennas 
 
 
ISSUE: Proposals were opened on 2/4/2016 for Sensus Meters, Base Stations & Antennas. 
There was 1 proposal received from HD Supply, 637 Commerce Ave., Hudson, WI. 54016. 
Since this is a 5 year proposal, the breakdown is as follows: 
 
(Final costs will vary depending on number of meters purchased and size) 
 
Proposal from HD Supply                                   My Estimates in January 
2016- $409,200     2016- $415,200 
2017- $318,400    2017- $323,400 
2018- $332,100    2018- $336,900 
2019- $343,200    2019- $349,800 
2020- $356,400    2020- $362,400 
Total- $1,759,300    Total- $1,787,700 Diff- $28,400 
 
This is a complete package including meters, software, software hosting, antennas and base 
stations. 
 
 
FUNDING SOURCE:  Water: #600.45.57550.819 
   Waste water: #610.47.57330.990 
 
 
STAFF RECOMMENDATION: Recommend approval of the proposal marked “Sensus Meters, 
Base Stations & Antennas” from HD Supply, 637 Commerce Ave. Hudson, WI. 54016. 
 
 
COMMITTEE RECOMMENDATION: Motion by TeWinkel, second by Adams to accept HD 
Supply’s proposal for Sensus Meters, Base Stations & Antennas and forward to City Council for 
approval. All yes. 















CITY OF HUDSON ISSUE SHEET 
DATE: 2/4/2016 
SUBMITTED TO: Utility Commission/ City Council 
SUBMITTED BY: Kip Peters Utility Director 
REGARDING: Water Meter Replacement & Cross Connection Inspection Program 
 
ISSUE: Proposals were opened on 2/4/2016 for “Water meter replacement & cross connection 
inspection program”. There was 1 proposal received from Hydro Corp, 2665 S. Moorland Rd. 
Suite 209, New Berlin, WI. 53151. Since this is a 5 year proposal, the breakdown is as follows: 
 
(Final costs will vary depending on number of inspections being conducted) 
 
Proposal from Hydro Corp     My Estimates in January 
2016- $96,360       2016- $120,000 
2017- $96,360       2017- $122,000 
2018- $98,280       2018- $124,000 
2019- $100,200      2019- $125,000 
2020- $102,690      2020- $126,000 
Total- $493,890      Total- $617,000 Diff- $123,110 
 
This includes meter change out, cross connection inspection, electronic integration with 
software and clear water inspection. 
 
 
FUNDING SOURCE:  Water: #600.45.57550.819 
   Waste water: #610.47.57330.990 
 
 
STAFF RECOMMENDATION: Recommend the approval of the proposal marked “Water meter 
replacement & cross connection inspection program” from Hydro Corp, 2665 S. Moorland Rd. 
Suite 209, New Berlin, WI. 53151. 
 
 
COMMITTEE RECOMMENDATION: Motion by Irwin, second by Hassan to accept the proposal 
from Hydro Corp for the Water Meter Replacement & Cross Connection Inspection and forward 
to City Council for approval. All yes. 













































CITY OF HUDSON ISSUE SHEET 
DATE: 2/3/2016 
SUBMITTED TO: Public Utilities Commission 
SUBMITTED BY:   KIP PETERS- UTILITY DIRECTOR 
REGARDING: New Employee Job Description and Salary 
 
 
ISSUE: Authorization to advertise for new employee for the water department with the 
expectation of spending limited time in the sewer department. Job description contains a 
summary of duties and expectations of the new employee. This position would be under direct 
supervision of the chief operators for each department. We are not requiring any certification 
at this time except for a CDL.  
 
Attached are the position description and salary range. 
 
 
FUNDING SOURCE: Funding through the various Personnel accounts associated within each 
department. 
 
 
STAFF RECOMMENDATION: Authorize the Utility Director to advertise in various outlets for the 
position of Utility Operator (non-certified), conduct interviews and make a recommendation to 
the Utility Commission. 
 
 
COMMITTEE RECOMMENDATION: Motion by TeWinkel, second by Irwin to authorize Utility 
Director to advertise, conduct interviews and make a recommendation to Utility Commission 
for new employee with a starting hourly range of $20.00 - $22.00/hr. All yes. 



 
CITY OF HUDSON 

POSITION TITLE: UTILITY OPERATOR (NON-CERTIFIED) 
IMMEDIATE SUPERVISORS: WATER & WASTE WATER UTILITY CHIEF OPERATORS 

 
POSITION IN BRIEF:  Performs service tasks in the installation, repair and maintenance of the utility supply, treatment, 
storage, distribution, collection and metering system in order to maintain proper standards in quality and quantity.  
Work is performed under the general supervision of the Water & Waste Water Utility Chief Operators. 
 
The operator will assist with performing all duties associated with the operation of a municipal water and waste water 
system, plant maintenance, contractors, engineers, shop work, office work, public relations and will possess a working 
knowledge of Department of Industry, Labor & Human Relations (DILHR), Department of Natural Resources (DNR), 
Public Service Commission (PSC), and the Environmental Protection Agency (EPA).  
 
ESSENTIAL SKILLS AND JOB RELATED EXPERIENCE NEEDED: Some knowledge of water and waste water plant operation 
and maintenance principles, practices and techniques; some knowledge of methods, materials and techniques used in 
the repair and maintenance of water and waste water systems; ability to learn to comprehend utility blueprints; ability 
to follow written and verbal instructions/manuals; knowledge of hand tools and other related tools and practices of the 
utility industry; ability to perform accurate visual and mechanical inspections; some knowledge of occupational hazards 
and safety precautions; some knowledge of computer functions; ability to assist with determining the proper course of 
action and implement the procedures necessary; ability to prepare accurate and legible records and reports; ability to 
perform emergency overtime duties; willing to work in severe inclement weather conditions; ability to deal courteously 
and effectively with respect and tact with utility customers, superiors and co-workers. Ability to work at extreme 
heights.  Ability to pass a physical that includes drug screening. 
 
SPECIAL QUALIFICATIONS REQUIRED OR DESIRED: High school diploma or equivalent degree.  Prefer at least six months 
of experience within a utility department supplemented by trade school courses related to plumbing, electrical or 
mechanical; maintenance experience highly desirable; or any equivalent combination of experience and training which 
provides the required knowledge, skills and abilities to succeed. Eligible to possess a valid Wisconsin Commercial Driver's 
License (CDL) with no more than 3 moving violations in the past 5 years. 
 
BASIC TASKS PERFORMED: 
-Assists with daily sampling and testing required by DNR regulations. 
-Assists with daily inspection of all stations, reservoirs, lift stations, water towers and labs. 
-Assists with inspections, repairs, and/or replacement of electric motors, pumps, lighting, control panels, water storage 

tanks, buildings and grounds; paints all interior piping, filters, tanks, buildings and equipment. 
-Assists with notification of other utility locate before digging; assists with sizing of water lines, meters and valves. 
-Assists with meter reads, installs, testing, repairs and/or replacement of water meters. 
-Assists with locating and marking utility infrastructures as required. 
-Assists with repair or replacement of water/sewer lines, valves, valve boxes, manholes, curb stands, hydrants, streets, 

sidewalks, curbs, boulevards and lawns. 
-Assists with thawing frozen lines and makes taps, flushes mains and hydrants, assists with fire flow tests, maintains and 

exercises valves and hydrants, excavates and barricades trenches to meet state codes, performs and coordinates 
station yard maintenance. 

-Assists with repair of meters, tools, trucks, radios, office equipment and testing equipment.  
-Assists with the operation of mechanical devices and performs necessary computer procedures for the meter reading 

process. 
-Assists with daily records of water pumped, hours run time, chemical use and tank levels. 
-Assists with recording meter testing results, repairs and locations; records and maintains inventory of meters, hydrants, 

valves and parts. 
-Assists with map updates. 
 
 



The examples of work are intended only as illustrations of the various types of work performed.  The omission of specific 
statements of duties does not exclude them from the position if the work is similar, related or a logical assignment to 
the position. 
 
PHYSICAL REQUIREMENTS: The physical demands described are representative of those that must be met by an 
employee to successfully perform the essential functions of this position.   
This position routinely performs heavy manual labor and physically strenuous work.  The performance of routine tasks 
requires a capacity to intermittently sit, stand, walk, climb, stoop, bend and kneel. 
 
While performing the duties of this position, the employee must be able to walk and climb stairs up to 8 hours per day; 
must be able to grasp and hold a mechanical device up to 8 hours per day; must be able to climb ladders up to 200 feet; 
must be able to do required excavating work down to 20 feet; must be able to work in confined space entry situations; 
must be adaptable to constant changes; must be alert and able to use good judgment; must be able to follow prescribed 
safety precautions; must be capable of operating light construction equipment for various applications as related to 
department activities; must physically be able to lift moderately heavy (up to 50 lbs) objects on a regular basis and up to 
70 lbs occasionally, push/pull up to 100 lbs & lift with assistance up to 100 lbs or more when required; performs manual 
construction work in a variety of positions and conditions and shovels dirt/sand/gravel; must be able to stoop, bend and 
kneel, off and on, for up to 8 hours. Reasonable accommodations may be made to enable individuals with disabilities to 
perform the essential functions. 
 
WORKING CONDITIONS UNDER WHICH TASKS ARE PERFORMED: Work is performed primarily in buildings, vehicles, and 
outdoor settings, in all weather conditions including temperature extremes, during day and night shifts.  Work is often 
performed in emergency and stressful situations.  Individual is exposed to hazards associated with and including loud 
noise, smoke, noxious odors, fumes, chemicals, liquid chemicals, solvents and oils, paints, herbicides, pesticides and 
fertilizers. 
 
The employee occasionally works near moving mechanical parts and in high precarious places and is occasionally 
exposed to wet and/or humid conditions, fumes or airborne particles, toxic or caustic chemicals, and risk of electric 
shock. 
 
The work environment characteristics described here are representative of those an employee encounters while 
performing the essential functions of this position.  Reasonable accommodations may be made to enable individuals 
with disabilities to perform the essential functions. 
 
DATE THIS POSITION DESCRIPTION WAS LAST REVISED: 
February 1, 1988; May 15, 1995; October 28, 1996; February 16, 2006; February 10, 2016. 
 
 
I have reviewed the preceding position description with 
 
                                   ________________ . I  hereby approve and acknowledge its contents. 
 
 
                      
Employee                              Date 
 
 
                      
Utility Director                    Date 
 



















 
 
 

CITY OF HUDSON 
COUNCIL/COMMITTEE ISSUES 

 

 

SUBMITTED TO:   Finance Committee/Common Council      
 
DATE:        February 15, 2016 
 
SUBMITTED BY:    Tom Zeuli, Director of Public Works and Parks 
 
REGARDING:           Building Maintenance Worker Retirement 
   
 
ISSUE:  Pat O’Keefe has submitted his notice of retirement effective May 2, 2016 
after 30 years of service to the City.   
 
Pat has worked as the Building Maintenance person at City Hall and for the 
Hudson Police Department since July of 2008. Prior to this, Pat worked in the 
Wastewater Department from 1982 until 2003 and again from 2007 until moving 
to the City Hall position in 2008. 
 
RECOMMENDATION:  To authorize the City Administrator and Director of Public 
Works and Parks to fill the vacant Building Maintenance position. 
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